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UNITED STATES GOVERNMENT

M emOrandum

Washington 8, D.C. 30408

TO : W Lo ff
Chief, Records Management St

Central Intelligence Agency' Date: June 13, 1966

rRoM - Mr. Herbert E. Angel
Assistant Archivist for .
Federal Records Cenkers, NAB‘

' 5 In reply refer to:
susBjEcT: GSA Handbook "Protecting Vltal preratlng Records"

.,

AN

Enclosed is a draft copy of the proposed fevismn to the GSA Handbook
"Protecting Vital: Operating Records" for yoiir 1nformal review.

The general fra.mework of the text, suggested by represen’catives of the
Office of Emergency Planning, is based on official responsibilities
asmgned to GSA in Executive Order 11093, Section 2, Paragraph (e).

Kind_ly w:r"ite any comments you may wish to make on the pages of the -
enclosed draft. To assist us in expediting issuance of the handbook,
will you give me or Mr. Charles Stermen a telephone call (Code 13,
Ext. 35185) as soon as you have finished your review?

We plan to make necessary changes to bring the format of the handbook
in line with prescribed GSA instructions on external issuances before

publication.

Thanks for your help on this.

Enclosure
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GENERAL SERVICES ADMINISTRATION |- rrocRAw STATUS AS OF (Month, day, year).
NATlONAL ARCHIVES AND RECORDS SERVICE ) - . . :
* VITAL RECORDS PROTECTION STATUS REPORT June 30, 1966
- (PART | - EMERGENCY OPERATING RECORDS) . ' e 30, 19
|NSTRUCT|0NS
. Please-submit this.report in duphcate to the addre§s shown below A separate T port shall be prepcrred for each individually- .
operated vital records program. AR
r | 5

TO: General Services Administration
National Archives and Records Service
Office of Federal Records Centers
Washington, D.C. 20408

. - .

2. DEPARTMENT OR AGENCY 3. BUREAU, SERVICE OR OFFICE

| Centrel Intelligence A@ancy

4. REPORT COVERS

@aa TOTAL ORGANIZATION D.b. HEADQUARTERS ONLY D c, REGIONAL OR FIELD OFFICE

5. ADDRESS OF REPORTING OFFICE (Number, street, city, State and code)
\ Waﬂhingi‘d‘iﬂ5 Ba Ca 2@%@5 .
} 6. ] PROGRAM STATUS-

PHASE (Check)

DESCR{PTION COMPLETE | INCOMPLETE

(1) _ (2)

a. DEFINITIVE PLANS PREPARED, REPRODUCED AND DISTRIBUTED TO KEY PERSONNEL
. |b. RECORDS SELECTED ’

J¢. RECORDS POSITIONED AT LOCATION(S)

d. APPROPRIATE VEQUIPMENT AVAILABLE AT LOCATION(S)

]7. REASON(S) FOR UNCOMPLETED PROGRAM ACTIONS (Give brief explanation for each item checked incomplete in item 6)

8. PROGRAM REVIEWED

in aﬁﬁiﬁ;mn we conduct periodic

[E]a. awwuary [ Jo. semiamuaLy [ AR, tests and inSpeetions.
s LOCATIQN(S) OoF PROTECTED RECORDS )
a. CITY. STATE AND ZIP CODE . b, STREET ADDRESS . C. ROOM NO.

Classified Information.

g’rf§7 HEE I
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: RECORDING MEDI UM (Paper

VRECQRD} SERJES, DOCUMENT, 'OR PUBLIC, )TI@N T’l rterly reports -
AvaLlabZe suppfzes ofproducz X; Roster of tec chdn uglz J,eg r-’en@%ncy water testing) microfilm, punch cards, etc.)

~ Clessificd Information. L _ , | Paper, microfilnm,
- o - : S _ ) ' frinchecards, taﬁeag
v ’ @baa

REPORIED RY (Official responsible for Vital Records Program)

qTATNATUR l ‘ ;
E;-r/\1- | FAM£4ANDAIJILEALEleasaannLLW.
GIA Recoz-ﬂﬁ ﬁ@nﬁaﬁ.&tmﬁﬂ@n Gfficer

S—=—"ND EXT.
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" GENERAL SERVICES ADMINISTRATION T PRGGRA STRTUS RS OF (Honth, dey, year]
- NATIONAL ARCHIVES AND RECORDS SERVICE e
VlTAL RECORDS PROTECTION STATUS REPORT. = | = ‘June 30,4966 . -
(PART Il - RIGHTS AND INTERESTS RECORDS) B B e

INSTRUCTIONS

Pleqse submxt this report in duphcate to the cddress shown below "This report is'to" be fllled—out for the same orgamzational
elements for which GSA Form 2034, dealing with emergency opercltmg records; was completed.

- 1
. 70: ~ General Services Administration
' " National Archives and Records Service
Office of F ederal Records Centers
Washington, D.C. 20408-
L : A

2. DEPARTMENT OR AGENCY

Central Intel&ig;ence Agency

4. REPORT COVERS

3. BUREAU, SERVICE OR OFFICE

e

1 L
_ a. TOTAL ORGANIZATION D b. HEADQUARTERS ONLY
|'s- aporESS OF REPORTING OFFicE (Number, street, city, State and code)

. Washington, D. C., 20505 _ :
6. PROGRAM FOR_SELECT[NG AND PROTECTING RIGHTS AND INTERESTS RECORDS HAS BEEN INITIATED

1 @ a. YES (See items 7 and 8} D b. WO (See item 9)
7. PRESENT STATUS OF PROGRAM MEASURED IN TERMS OF OVERALL PROGRAM OBJECTIVES (Complete only zf Ll:em 6 checked “Yes®)

[ Jc. resionaL or Fieto ofrice

813 Agency eoffices heving responsibility for seélecting én& provecting such records

are current énd complete in their coverege.

LOCATION(S) OF PROTECTED RECORDS (Complete only if item 6 checked *Yes®)

a. ClTv, STATE"'AND‘ Z1P CODE b. STREET ADDRESS C. ROGM NO.
Classified Informetion
] 9- REASON FOR LACK OF -PROGRAM (Complete only if item 6 checked *No™)
1\ ,
! N
4
10, TARGET DATE FOR STARTING PRO>GRAM (rf item 6. ;Jas_‘checked"Nb” and trz.rget date nét:‘evstabii_shled, enter “Noﬁé”_} » ]
Declassified in Part - Sanitized Copy Approved for Release @ 50-Yr 2013/12/13 - GSA LN 2035
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_FILE RECORD  SERIES, DOCUMENT.OR PUSL [CAT LE (& le:. Claim folders - ' ' '
" property damage - settied cases; R'es:ejarc'h fgplc? ;‘ltsT-l geia(u:gg:ﬁi;n' -Cur‘:;:znz lOishir;) S I:z?fr%c}??rr't,N v(;uhrdzi?l-lgrngf,ag:g )l
de . . .
| Classified Information, . 1 . ‘ | ng@am microfiim,
" | punchecerds, tapes, |
ete.
-
STAT cial immediately responsible fdi"‘Vifal Records Program)
STAT E . v
CIA Records Administration 0fficer
x — : — . — - ] TELEPHONE NO. fOr code) ann gXT, |-
STAT:hief, Records Administration Steff ‘

. : , o . . . ' ,

. 601676109 L @uun3a9
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' Mr. Herbert E. Ang,el T e 30 June 1966
' Assistant Archs.th for Fe&eral Records Center, L SR

TNARS -

,CIA Records Admmistratmn ﬂfflcer

GSA 'Han&book "‘"Era’teeting" Vlt&l 'Operéiting Reécords”

| N I apprec-iate very muc,h 'i;he oppor’cunity of rew_ewmg f;he attached ;

- draft copy of the pro;;osed revz_smn to the GSA Handbook "Protectlng Vltal -
-0' eratmg Reoord"" Co AR .

r

| «' 2 Consa.ﬁemng the progresn a&.ready made by ;you on thls rev‘ mon, R

'_'-11; appears 2 little late for me to forward a list of comments. Theref‘ore,"

the only-comment that’ I would like to submit. for your consideration at = -~
this timeé concerns the length of thé Handbook. - I feel that if 1tr‘can be,,

- ,reduced in length it may be more eff‘ectlve. .

,\ '

| 3 Thanku a.ga.m ror J.e‘t;tmg ne see thls

'_;/%2*p_;_“ CoL

.. 'pps jms: (30 Jtne 1966) .

g'ggn;;nu' ' S
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FATIONAL ARCHIVES AND RECORDS GERVICE
VASHIEGTOR, D.C, 20408

June 13, 1966

MEMORANIUM
70 : AGENCY KECORDS MANAGEMENT OFFICERS
Vital Records Protection Status Reports

The date is agnin approsching for submissiom of the annual Vital Records
Protection Status Reports. Pederal Proper y Management Regulation,
Subpart 103-11.701.8, prescrives that t/{e status report for each agency
program will be submitted as of June 30, or within 10 working days
thereafter. It is to be prepared on GSA Form 2034 (Part I - Emergency
Operating Records) and Form 2035 (Part II - Rights and Interest Records)

-end sent, in duplicate, to:

General Services Administration
Hational Archives and Records Service
Office of Federsl Records Centers
“ﬂsmgton, D.C. M

We again solicit your assistance in obtaining these reports for the current

year, due on or by Julv b, 1066. Some reports for past years have been
delayed unduly and in a few instances some agencies have not reported.

~ This perhaps resulted because reporting patterms had not been established.

Thanks for your help on this.

Aspiatant Arehivist rfor
Pederal Records Centers

sorr 4 S
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